
THE REX HOTEL - PORT MELBOURNE
145 Bay Street, Port Melbourne, VIC, 3207

P: 03 9646 2224 | E: rexhotelportmelbourne@alhgroup.com.au



WELCOME TO THE
REX HOTEL 

I� �ou'�e �oo��n� �o� a �e�axed and ���end�� en���onmen� �hen �he Rex
Ho�e� �s �he p�a�e �o be. �on�en�en��� �o�a�ed on Ba� S��ee� and �us�
a s�ones �h�ow awa� ��om Po�� Me�bou�ne's sand� bea�hes, The Rex Ho�e�
�un���on �ooms �a�e� �o� e�e���h�n� ��om �o�po�a�e mee��n�s �o 
en�a�emen�s, b���hda� pa���es, �h��s�mas b�ea�-ups and mo�e!  

We p��de ou�se��es on ou� ��ea� �us�ome� se����e and a��o�dab�e �ood �
be�e�a�e o��e��n�s. �on�a�� ou� �eam �oda� �o� boo��n�s and �o d�s�uss
�ou� up�om�n� e�en�. 



FUNCTION 
FACILITIES

W��h �ou� own p���a�e ba� and ��ews o� �he bus���n� Ba� S��ee� be�ow,
The Le�ends Ba� �s ��ea� �o� sma��, �n��ma�e �a�he��n�s o� up �o 60
�ues�s �o���a�� s���e.

Room �a������es �n��ude �Pod �onne�������, b�a��boa�d �o� pho�o
d�sp�a�, �om�o��ab�e ben�h sea��n�, �u��� s�o��ed ba� and ��ee �oom
h��e. 

Hos��n� a �a��e� �o���a�� e�en�? �ha� �o �he �eam �oda� abou� boo��n�
�he �n�e��onne��ed Le�ends Ba� and No�m Goss Sn� Room. 

L E G E ND S  BA R 



TH E  NO RM G O S S  S NR RO O M 
Pe��e�� �o� ne�wo���n� e�en�s, p�esen�a��on e�en�n�s, p�odu��
�aun�hes, pa���es and mo�e, The No�m Goss Sn� Room �an �a�e� �o� 80
�ues�s s�and�n� o� 40 �ues�s �o� �hea��e s���e sea��n�.

W��h p�en�� o� na�u�a� ���h� and a beau���u� ma�b�e ���ep�a�e �he No�m
Goss Sn� �oom �s pe��e�� �o� �ou� nex� o��as�on.

The spa�e �an a�so be boo�ed �n �on�un���on w��h �he Le�ends Ba�. �ha�
�o �he �eam �oda� abou� �ou� op��ons.   

The Boa�d�oom �s �he �dea� �o�a��on �o� �ou� nex� mee��n�.

W��h �apa���� �o sea� up �o 10 �ues�s, we o��e� �he use o� ou�
p�o�e���on s��een (BYO da�a p�o�e��o�) and wh��eboa�d.

We a�so ha�e a �an�e o� �a�e��n� op��ons �o� �ou. 

TH E  BOA RD RO O M



I  c an  c an  c o nfirm  t hat  I  _________________________________________________

H ave  read  and u nders t o o d t he  abo ve  t erm s  and c o ndi t i o ns  and ag ree  t o  c o m pl y.

S I G NE D _________________________________________________________________

DATE  ___________________________________________________________________

It is required that the organiser will conduct the function in an orderly manner and comply with
requests as directed by venue management. All normal venue policies, procedures and legal
responsibilities apply to any and all persons attending functions at all times, including total
compliance to all responsible service of alcohol guidelines and standards. Management reserves
the right to remove and eject uncooperative and intoxicated guests from the venue at their
discretion without recourse. It is the organiser’s responsibility to read all the terms and
conditions listed and ensure the compliance of all function guests.  

FU NC TI O N C O ND U C T &  C L I E NT RE S P O NS I BI L I TY

Please be advised that organisers are financially responsible for any damage, theft, breakage or
vandalism sustained to the function room or venue premises by guests, invitees or other persons
attending the function. Should any extra cleaning be required to return the premise to a
satisfactory standard, this will be charged to the client. The venue does not accept
responsibility for damage or loss of merchandise left at the venue prior to, during, or after
the function. It is recommended that all client goods be removed from the venue immediately
after the function. In the event of fire, flood damage, industrial dispute or any other unforeseen
circumstance that does not enable the event to proceed, the venue and management team will not
be held responsible.

DA MAG E  

Minors are only permitted on the premises in the company of their parent or guardian. Minors are
to remain in the room reserved and are to be supervised all all times whilst within the venue,
including whilst using facilities such as lifts, stairwells, foyers and public restrooms.
Particular functions eg 21st birthdays may require additional security. This will be decided at
the discretion of the venue management team and will be charged to the client prior to the event
proceeding. 

MI NO RS ,  A D D I TI O NA L  S E C U RI TY

Any additional equipment / entertainment / decorations or props required, other than those
supplied / recommended by the venue, must be confirmed with management a minimum of two weeks
prior to the date of the function. No items are to be attached to any surface within the venue
by means of pins, glue, nails, screws or sticky tape. The venue must approve any and all
equipment and decorations, and reserves the right to disallow any material deemed offensive or
dangerous. It is the responsibility of the host to ensure any additional equipment, decorations
etc are removed from the venue at the completion of the function. 

S I G NAG E ,  D E C O RATI O NS  &  E XTE RNA L  S U P PL I E RS

Cancelling a function after a deposit has been paid can only be done by consulting directly
with the Venue Manager and only by the person who paid the initial deposit. Any cancellation
made within a period of four (4) weeks of the date of the function will forfeit the deposit.
Any cancellations made within seven (7) days of the function will forfeit the full value of the
function plus any costs associated with third party hire (eg DJ, balloons etc). If the venue
feels that any function / event will affect the smooth running of the business, security or
reputation, management reserves the right to cancel at their discretion without notice or
liability. 

C A NC E L L ATI O N

The venue requires all food and beverage selections to be provided fourteen (14) days prior to
the event, along with confirmed guest numbers, food payment, food service times and other
specifics relating to your event. There are no refunds given should your guest numbers decrease
after this time. Drinks tabs are payable at the conclusion of the event. All prices quoted are
inclusive of GST. Whilst every effort is made to maintain prices, these are subject to change. 
Clients and guests are not permitted to bring any liquor into the venue. Liquor that is used
for prizes or given as gifts will be held by the venue staff until the conclusion of your
event. 

FI NA L  D E TA I L S  &  PAY ME NT

A tentative reservation will be held for a period of seven (7) days. Once this time has lapsed
the venue reserves the right to release the tentative reservation. A booking is considered
confirmed upon receipt of this signed terms and conditions, completed booking form and a full
deposit payment of $500. We accept EFTPOS, cash and all major credit cards. In some instances
an additional $500 will be required as a bond, and this will be returned post event provided
that no damage has occurred to the function room or any other part of the venue.

C O NFI RMATI O N O F  BO O K I NG S  -  

TERMS & CONDITIONS



A  $ 5 0 0  depo s i t  i s  req u i red  t o  s ec u re  yo u r  fu nc t i o n  bo o ki ng ,  t o  acc o m pany  t hi s  bo o ki ng  fo rm  and a  s i g ne d c o py  o f  t he  t erm s  &  c o ndi t i o ns .  We acc ept  paym ent
vi a   c as h,  E FTP O S  and al l  m aj o r  c redi t  c ards ,  and  paym ent s  c an  be  m ade i n  pers o n o r  v i a  pho ne.

O FF I C E  U S E  O NLY  -  

S I P O S  NU MBE R:  _______________________________________  DATE  O F  PAY ME NT:  ____________________________________

MA NAG E R A PP ROVI NG  BO O K I NG :  ______________________________________________________________________________

O C C A S I O N :                                                                                                                                                                                    AG RE E D  FU NC TI O N S PAC E :  

A D D RE S S :  

DAY  /  DATE  O F  FU NC TI O N:  

C ATE RI NG  RE QU I RE ME NTS :  

BE VE RAG E  RE QU I RE ME NTS :  

S TA RT /  F I NI S H  TI ME :                                                                                                                                                             G U E S T NU MBE RS :  

C O NTAC T MO BI L E  NU MBE R & E MA I L :  

C O NTAC T NA ME  /  C O MPA NY :  

BOOKING CONFIRMATION FORM


